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Introduction

CCDT Health & Safety Policy
This policy applies throughout CCDT and to any project or initiative facilitated by CCDT, being a requirement of the Health & Safety at Work Act 1974. It is the primary Health & Safety document within CCDT and is supported by additional specific policies and risk assessments undertaken as required.
Safety Statement
CCDT policy is to provide and maintain safe and healthy working conditions, equipment and systems of work for all Trustees and volunteers, and to provide such information, training and supervision as they need for this purpose. CCDT also accepts a responsibility for the health and safety of other people who may be affected by its activities.
Roles and Responsibilities
Overall and final responsibility for health and safety in the Trust is that of the CCDT Board and Trustees. 
 
The Chair of the Board of Trustees and where relevant, the Project Lead, are jointly responsible for the overall operation of the health and safety policy, together with policy implementation and review, investigating serious accidents, and notifying appropriate accidents to the health and safety inspector.  
 
All Trustees and volunteers have the responsibility to achieve a healthy and safe workplace and to take reasonable care of themselves and others. Deficiencies or defects in current arrangements should be reported to the Chair and Project Lead.   
 
Whenever a Trustee or volunteer notices a potential or actual health and safety problem, which they are not able to put right, they must tell the appropriate person, indicated above, straightaway. 
 


Training
Information about this Health & Safety Policy, including the location of first aid boxes and accident books, will be provided to all Trustees and volunteers.  Any updates or changes to these arrangements will be discussed at Trustee Board meetings or the relevant Project meetings as appropriate.  
Trustees and volunteers will be offered further health and safety training if appropriate.
Accidents
All accidents should be reported to the Chair and Project Lead and recorded in the accident book kept in the office or premises where the accident occurred, or where the Trustee or volunteer is based.
Fire Safety
CCDT does not own buildings directly. 

When a project or initiative facilitated by CCDT is utilising a building or premises, Trustees and volunteers will be advised of the fire action procedure, location of fire alarms, fire exits and whether any fire evacuation drills are planned during the period in which the building or premises are being utilized.
 
For large scale projects and initiatives, Fire Officers have a duty to identify that escape routes are clear at all times, but if Trustees or volunteers notice any deficiencies, they should tell the Chair and Project Lead in the first instance. 
 
In the event of an evacuation, a roll call must be recorded.

Housekeeping and Premises
Where external buildings and premises are being utilised, the Project Lead and all volunteers will monitor that:
· safe stacking and storage methods are followed 
· standards of cleanliness and hygiene are maintained in kitchen areas
· waste is disposed of safely in appropriate containers
· corridors and exits are kept clear and free of obstruction 
· equipment in their work area is in good working order and will take such steps as may be necessary to ensure that any non-compliance is resolved. 

Volunteers will ensure that they co-operate with all reasonable requests from the Project Lead to ensure the above standards are maintained.
Electrical Equipment
Trustees and volunteers should visually inspect equipment they use and report any defects or faults to the Chair and relevant Project Lead.  Equipment with known faults must not be used.  Trailing wires should be covered and fastened down. 
Portable electrical appliances should be placed in a safe position and should be inspected annually.
Environmental Issues
CCDT complies with all legal environmental issues and encourages Trustees and volunteers to recycle waste material where such schemes exist in the workplace.
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